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§0.204

and retaining a gift from a foreign gov-
ernment that is of minimal value and
offered as a souvenir or mark of cour-
tesy, unless otherwise prohibited by
bureau regulation (5 U.S.C. 7342). Mini-
mal value is prescribed in 41 CFR part
101-49 and was set at $225.00 on the date
that the Rules became effective.

(b) All gifts exceeding minimal value,
the refusal of which would likely cause
offense or embarrassment or otherwise
adversely affect the foreign relations of
the United States, shall be accepted
and deposited with the Department
within sixty days of acceptance. If the
gift is travel or expenses for travel tak-
ing place entirely outside the United
States, it shall be reported within thir-
ty days (see 5 U.S.C. 7342(c)(1)(B)(ii)).

(c) As used in paragraph (b) of this
section, Deposit with the Department
means delivery to the Department Gift
Unit or other depository as authorized
by the Treasury Directive on Foreign
Gifts (Treasury Directive 61-04).

(d) All foreign gifts must be reported
as prescribed in the Treasury Directive
on Foreign Gifts (Treasury Directive
61-04).

§0.204 Use of controlled substances
and intoxicants.

Employees shall not sell, use or pos-
sess controlled substances or intoxi-
cants in violation of the law while on
Department property or official duty,
or use a controlled substance or intoxi-
cant in a manner that adversely affects
their work performance.

§0.205 Care of documents and data.

(a) Employees shall not conceal, re-
move, alter, destroy, mutilate or ac-
cess documents or data in the custody
of the Federal Government without
proper authority.

(b) Employees are required to care
for documents according to Federal law
and regulation, and Department proce-
dure (18 U.S.C. 2071, 5 U.S.C. 552, 552a).

(c) The term documents includes, but
is not limited to, any writing, record-
ing, computer tape or disk, blueprint,
photograph, or other physical object on
which information is recorded.

§0.206 Disclosure of information.

Employees shall not disclose official
information without proper authority,
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pursuant to Department or bureau reg-
ulation. Employees authorized to make
disclosures should respond promptly
and courteously to requests from the
public for information when permitted
to do so by law (31 CFR 1.9, 1.10, and
1.28(b)).

§0.207 Cooperation with official in-
quiries.

Employees shall respond to questions
truthfully and under oath when re-
quired, whether orally or in writing,
and must provide documents and other
materials concerning matters of offi-
cial interest when directed to do so by
competent Treasury authority.

§0.208 Falsification of official records.

Employees shall not intentionally
make false, misleading or ambiguous
statements, orally or in writing, in
connection with any matter of official
interest. Matters of official interest in-
clude among other things: Trans-
actions with the public, government
agencies or fellow employees; applica-
tion forms and other forms that serve
as a basis for appointment, reassign-
ment, promotion or other personnel ac-
tion; vouchers; leave records and time
and attendance records; work reports
of any nature or accounts of any Kkind;
affidavits; entry or record of any mat-
ter relating to or connected with an
employee’s duties; and reports of any
moneys or securities received, held or
paid to, for or on behalf of the United
States.

§0.209 Use of Government vehicles.

Employees shall not use Government
vehicles for unofficial purposes, includ-
ing to transport unauthorized pas-
sengers. The use of Government vehi-
cles for transporting employees be-
tween their domiciles and places of em-
ployment must be authorized by stat-
ute (See, e.g., 31 U.S.C. 1344).

§0.210 Conduct while on official duty
or on Government property.

Employees must adhere to the regu-
lations controlling conduct when they
are on official duty or in or on Govern-
ment property, including the Treasury
Building, Treasury Annex Building and
grounds; the Bureau of Engraving and
Printing buildings and grounds; the
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